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1. INTRODUCTION 
 

Safeguarding is defined as protecting children from maltreatment, preventing impairment of children’s 
mental and physical health and/or development, ensuring that children grow up in the provision of 
safe and effective care and taking action to enable all children to have the best life chances. 
 
The purpose of a child protection policy is to: 
 

• Inform staff, parents, volunteers and governors about the school's responsibilities for 
safeguarding children.  

• Enable everyone to have a clear understanding of how these responsibilities should be 
carried out. 

 
 A child protection policy will form part of a suite of documents and policies that relate to the school’s 
safeguarding responsibilities. 
 

It is also recognises that a number of other school policies and procedures form part of the wider 

safeguarding and child welfare agenda and therefore the child protection policy should be read in 

conjunction with the policies listed below: 
 
List of policies and guidance that are potentially appropriate to all schools  

• Anti-bullying policy 

• Behaviour policy 

• Positive handling policy 

• E- safety policy 

• Health and safety policy including administration of medicines 

• Intimate care polices 

• Procedures for assessing and managing risk e.g. school trips (use of EVOLVE) 

• Safer recruitment policy 

• Staff induction policy 

• Code of conduct for staff 

• First aid and Paediatric first aid policy 

• Equality policy 

• Allegations against staff 

• Complaints policy 

• PREVENT 

• Attendance policy 

• SRE policy 

• Lockdown policy 

• Social networking policy 
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2. SAFEGUARDING POLICY STATEMENT, PRINCIPLES AND AIMS  
 

 
Safeguarding statement 
 
Safeguarding is everybody’s business. The school has a moral and statutory responsibility to safeguard 
and promote the welfare of all pupils.   
 
All school staff have a responsibility to provide a safe environment for children in which they can learn 
and schools are well placed to observe outward signs of abuse, changes in behaviour and failure to 
develop, because they have daily contact with children. 
 
Therefore all school staff will receive appropriate safeguarding children training (which is updated 
regularly), to ensure they are aware of their role in the early recognition of the indicators of abuse or 
neglect and of the appropriate procedures to follow.  In addition all staff will receive safeguarding and 
child protection updates (via email, e-bulletins and staff meetings) as required, but at least annually, 
to provide them with relevant skills and knowledge to safeguard children effectively. 
 
The Designated Safeguarding Lead will ensure that all temporary staff and volunteers are made aware 
of the school’s safeguarding policies and procedures, including the child protection policy and staff code 
of conduct.  
 
The procedures contained in this policy are consistent with Milton Keynes Safeguarding Children Board 
(MKSCB) procedures and apply to all staff, volunteers and governors.  
 

 
Safeguarding and Child Protection policy principles 
 

• The welfare of the child is paramount.  

• All children, regardless of age, gender, ability, culture, race, language, religion or sexual 
identity, have equal rights to protection.  

• All staff have an equal responsibility to act on any suspicion or disclosure that may suggest a 
child is at risk of harm.  

• Pupils and staff involved in child protection issues will receive appropriate support.  
 
Safeguarding and Child Protection policy aims 
 

• To raise awareness among all school staff of the need to safeguard all children, and of their 

responsibilities in identifying and reporting abuse. 

• To ensure school leaders have mechanisms in place to confirm that all staff have read the 

policy and, as a minimum,  Part One and Appendix A. 

• To ensure all staff know the name of the the Designated Safeguarding Leads and are aware of 

their role and responsibilities. 

• To support staff to understand and discharge their roles and responsibilities as detailed in Part 

One of Keeping Children Safe in Education, 2020. 

• To ensure arrangements are in place to safeguard and promote the welfare of children and 

young people, particularly those who are most disadvantaged, and that a structured procedure 

is in place which all staff and volunteers follow when dealing with safeguarding concerns . 

• To provide a safe environment in which children can learn and develop, where they feel secure, 

listened to and encouraged to talk.  
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• To ensure appropriate systems are in place for seeking and taking into account children's 

wishes and feelings when making decisions, taking action and deciding what services to 

provide to protect individual children. 

• To establish and maintain an environment in which school staff and volunteers feel able to raise 
any concerns they may have in relation to child safety and well-being, confident in the 
knowledge that they will be listened to. 

• To promote partnership working with parents and professionals. 

• To ensure the school curriculum includes opportunities for children to develop the skills they 
need to recognise and stay safe from abuse.  

• To ensure safer recruitment and safe workforce practices are in place and followed.  

• To ensure robust procedures are in place for the recognition and referral of child protection or 
child welfare concerns. 

• To take account of and inform policies related to the protection of children from specific forms 
of risk and abuse including:  anti-bullying, the risk of radicalisation, child sexual exploitation and 
female genital mutilation (FGM) – See Appendix 1. 

• To recognise that additional barriers can exist when recognising abuse and neglect in children 
with special educational needs and disabilities. 

• To provide systematic monitoring of and support for children and young people who are either 
previously looked after, in care or subject to child protection plans; proactively contributing to 
the implementation of their plan. 
 

 
3. STATUTORY FRAMEWORK AND LOCAL GUIDANCE 

 

The following safeguarding legislation and guidance has been considered when 
drafting this policy:  
 
• Section 175 of the Education Act 2002 (maintained schools only)  

• Section 157 of the Education Act 2002 (Independent schools only, including academies and 
CTCs)  

• The Education (Independent Schools Standards) (England) Regulations 2005 (Independent 
schools only, including academies and CTCs)  

• The Safeguarding Vulnerable Groups Act 2006 

• The Teacher Standards 2012  

• Working Together to Safeguarding Children 2018   

• Keeping Children Safe in Education 2020 

• What to do if you’re worried a child is being abused 2015 

• Children Act, 1989 

• Children Act, 2004 

• Sexual Offences Act, 2003 

• Disqualification under the Childcare Act, 2006 (2018 updated guidance) 

• Counter Terrorism and Security Act 2015 (PREVENT duty) Section 26 

• Female Genital Mutilation Act 2003 (Section 74, Serious Crime Act 2015)  

• Inspection Framework: education, skills and early years and any accompanying or revised 
inspection evaluation schedules and handbooks  

• School inspection handbooks for Section 5 and Section 8 inspections - Handbook for inspecting 
schools in England under section 5 of the Education Act 2005 

• Serious Crime Act 2015 

• EYFS Statutory guidance 2017 

• Voyeurism (Offences) Act 2019 

• Teaching Online Safety in School 2019 
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Local child protection procedures  

 
Schools are also expected to ensure that they have appropriate procedures in place for responding to 
situations in which a: 
 

• child may have been abused or neglected or is at risk of abuse or neglect  

• member of staff has behaved in a way that has, or may have harmed a child or that indicates 
they would pose a risk of harm. 

 
Chestnuts Primary School is compliant with multi-agency child protection procedures that have been 
agreed locally through Milton Keynes Safeguarding Children Board (MKSCB), which are based on the 
statutory guidance Working Together to Safeguard Children (DfE 201). 
 
The Designated Safeguarding Lead, staff and governors are aware of the guidance, its implications 
and the need to ensure that child protection issues are addressed using agreed procedures. 

 

Chestnuts Primary School ensures it understands that it will continue to play a role after any referral 

and will use the links it has developed with partner agencies, particularly Children’s Social Care, via the 
MASH. 

 

The school accesses and makes use of the guidance found in the sources below: 
 

MKSCB inter-agency procedures include detailed chapters on: 
http://www.mkscb.org/policy-procedures/ 
 

• What to do if you have a concern 

• How to make a referral 

• Safer recruitment guidance 

• Managing allegations against staff (DO guidance) 

• Additional guidance on more specialist safeguarding topics. 

 

MKSCB levels of need document  provides guidance on procedures when identifying and acting 

on child safety and welfare concerns, including:  

http://www.mkscb.org/wp-content/uploads/2016/04/MKSCB-Levels-of-Need-updated-July-

2016-FINAL-DOCUMENT.pdf  

 

• The four stages of intervention from early help to child protection and the criteria that 

define these. 

• When and how to make a referral to Milton Keynes Multi Agency Safeguarding Hub 

(MASH).  

 

Chestnuts Primary School recognises the importance of multi-agency working and will enable staff to 

attend / contribute appropriately to relevant meetings including Child Protection Strategy Meetings; 

Family Support (Child in Need) Meetings; Child Protection Conferences; Core Groups; Child Care 

Reviews. 
 
  

http://www.mkscb.org/policy-procedures/
http://www.mkscb.org/policy-procedures/
http://www.mkscb.org/wp-content/uploads/2016/04/MKSCB-Levels-of-Need-updated-July-2016-FINAL-DOCUMENT.pdf
http://www.mkscb.org/wp-content/uploads/2016/04/MKSCB-Levels-of-Need-updated-July-2016-FINAL-DOCUMENT.pdf
http://www.mkscb.org/wp-content/uploads/2016/04/MKSCB-Levels-of-Need-updated-July-2016-FINAL-DOCUMENT.pdf
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4. DEFINITIONS 
 
Safeguarding: Safeguarding and promoting the welfare of children refers to the process of 

protecting children from maltreatment, preventing the impairment of the health or development of 

children, ensuring that they grow up in circumstances consistent with the provision of safe and 

effective care and taking action to enable all children to have the best outcomes.  

Child protection: Child protection is the aspect of safeguarding that focuses on the processes 

undertaken to protect children who have been identified as suffering, or being at risk of suffering 

significant harm.  

Staff: The term staff covers all individuals working for or on behalf of the school, full time or part time, 

temporary or permanent, in either a paid or voluntary capacity.  

Designated Safeguarding Lead (DSL): Refers to the designated safeguarding lead at the school  
 

Child:  Child refers to all young people under the age of 18.  It applies to pupils in the school and 

extends to visiting children and students from other establishments  

Parent:  The term parent refers to birth parents and other adults who are in a parenting role, for 
example step-parents, foster carers and adoptive parents. 
 
Abuse:  The term abuse covers neglect, physical, emotional or sexual abuse or any combination of 
these.  Parents, carers and other people can harm children either by direct acts and / or failure to provide 
proper care.  Additional information can be found in Working together to safeguard children and Keeping 
Children Safe in Education, 2020 
 

Child Sexual Exploitation (CSE): Statutory definition of Child Sexual Exploitation Child sexual 
exploitation is a form of child sexual abuse. It occurs where an individual or group takes advantage of 
an imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 
into sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the financial 
advantage or increased status of the perpetrator or facilitator. The victim may have been sexually 
exploited even if the sexual activity appears consensual. Child sexual exploitation does not always 
involve physical contact; it can also occur through the use of technology. 
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5. ROLES AND RESPONSIBILITIES 
 
All adults working with or on behalf of children have a responsibility to protect them. There are, however, 
key people at Chestnuts Primary School and the Local Authority who have specific responsibilities 
under child protection procedures.    
 
It is the role of the governing body and the school leadership team to ensure that the Designated lead 
and the Deputy Designated Lead for safeguarding have received the necessary training, have access 
to the resources needed to enable them to carry out their responsibilities and have regular professional 
supervision to support them in this role. They will be given time to effectively fulfil the duties that their 
role demands. 

 
 
Designated Safeguarding Lead responsibilities 
 

• The designated Safeguarding Lead will refer cases of suspected abuse to the Milton 
Keynes MASH (Multi Agency Safeguarding Hub) 

• The Designated Lead will ensure that the child protection procedures are followed by 
all staff within Chestnuts and that all staff understand the school’s internal procedures 
in addition to the government guidance Keeping Children Safe in Education 2021 

• The Designated Lead will take lead responsibility for safeguarding, child protection 
and overseeing online safety. 

• The Designated Lead will be the source of support, advice, and expertise to staff on 
matters of safety and safeguarding and when deciding if further support is needed. 

• The Designated Lead will liaise with the Headteacher to keep them updated, 
particularly in relation to any Section 47 of the Children Act 1989 investigations 

• The Designated Lead will share information with appropriate staff in relation to a 
child’s looked after legal status (including previously looked after children) and share 
contact arrangements with birth parents or those with parental responsibility. 

• The Designated Lead will ensure they have details for the CLAs social worker and the 
name of the virtual school Head Teacher in the authority that looks after the child 

• The Designated Lead in conjunction with the Headteacher will provide an annual 
report for the governing body detailing any changes to the policy and procedures; 
training undertaken by all staff and governors; and any other relevant safeguarding 
issues. 

• The Designated Lead will liase with the Mental Health Lead where safeguarding 
concerns link to mental health. 

• The Designated Lead and/or their Deputy should always be available to staff during 
school hours in term time. 

• The Designated Lead will ensure a statement is published that informs parents and 
carers about the school’s duties and responsibilities under child protection 
procedures. 

• The Designated Lead will promote supportive engagement with parents and carers. 

• The Designated Lead will work with admin staff to ensure a minimum of 2 contact 
details are held for each child. 

• Promoting educational outcomes of children in need by knowing and helping to 
address issues they're experiencing or have experienced, by: 

• Ensuring the school or college knows who its cohort of children who currently 
need a social worker are, understanding their academic progress and attainment, 
and maintaining a culture of high aspirations for this cohort 

• Supporting teaching staff to provide additional academic support or reasonable 
adjustments to help children who have or have had a social worker reach their 
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potential, recognising the lasting impact there can be on children's educational 
outcomes 

• To work with the headteacher and 'relevant strategic leads' 

• Understand the importance of information sharing with other schools/colleges on 
transfer, including in-year transfers and between primary and secondary education 

• Ensuring information in child protection files are kept confidential and stored securely 

• Clarifying that the child protection file should be transferred to a new school within 5 
days for an in-year transfer or within the first 5 days of the start of a new term 

 

 
Training  
 
The Designated Safeguarding Lead will undergo formal training every two years and will also 
undertake Prevent awareness training every 3 years.  In addition to this training, their knowledge and 
skills will be kept up-to-date (via e-bulletins, meeting other DSLs, and taking time to read and digest 
safeguarding developments) at least annually to: 

 

• Understand the assessment process for providing early help and intervention, for example 
through locally agreed common and shared assessment processes such as early help 
assessments  

• Have a working knowledge of how local authorities conduct a child protection conference and 
a child protection review conference and be able to attend and contribute to these effectively 
when required to do so.  

• Ensure each member of staff has access to, and understands, the school’s safeguarding and 
child protection policy and procedures, especially new and part time staff as part of their 
induction. 

 

• Be alert to the specific needs of children in need, those with special educational needs, 
disabilities, children in care and previously looked after as well as young carers. 

• Understand and support the Chestnuts Primary School in relation to its requirements of the 
PREVENT duty and are able to provide advice and support to staff on protecting children from 
the risk of radicalisation.  

• Be able to keep detailed, accurate, secure written records of concerns and referrals.  

• Obtain access to resources and attend any relevant or refresher training courses.  

• Encourage a culture of listening to children and taking account of their wishes and feelings in 
any measures Chestnuts may put in place to protect them. 
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Raising Awareness  
 
The Designated Safeguarding Lead needs to: 
 

• Ensure Chestnuts Primary School’s child protection policies and procedures are known, 
understood and used appropriately. 

 

• Ensure Chestnuts Primary School’s safeguarding and child protection policy is reviewed 
annually and the procedures and implementation are updated and reviewed regularly, 
working with the governing body regarding this.  

• Ensure that Chestnuts Primary School’s safeguarding and child protection policy is publicly 
available and that parents are aware that referrals concerning suspected abuse or neglect 
may be made and what role the school plays in this. 

• Link with Milton Keynes Safeguarding Children’s Board to make sure staff are aware of 
training opportunities and the latest local policies on safeguarding. 

• When children leave Chestnuts Primary School, ensure the safeguarding file and any child 
protection information is sent to the new school /college as soon as possible but transferred 
separately from the main pupil file. 
 

• Chestnuts Primary School should obtain proof that the new school/education setting has 
received the safeguarding file for any child transferring and then destroy any information held 
on the child in line with data protection guidelines  
 

 
All staff responsibilities 
 

• Induction training - All staff members, including the Headteacher (if they are not a designated 

lead) will receive a mandatory induction to familiarise themselves with: 

 

o Relevant policies and procedures, including behaviour, child protection, 

whistleblowing, acceptable use of technology and children missing in education 

o Staff code of conduct and safe working practices  

o Keeping Children Safe in Education, DfE, 2020 

o What to Do If You Are Concerned About a Child: Advice for Practitioners (DfE, 

2015)  

o Information about the signs and indicators of abuse and neglect, especially related 

to children with special educational needs or disabilities 

o Our local community safeguarding concerns 

o Information regarding child sexual exploitation, sexual violence and sexual 

harassment, female genital mutilation and Prevent 

o Information on what to do if they have concerns about a child or young person. 

 

• To read and understand Part 1 of Keeping Children Safe in Education, 2020. Staff and leaders 

working directly with children and young people must also read Annex A. 
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• To attend child protection training, every three years as a minimum, and updates on 

safeguarding and child protection, as required, but at least annually. 

• To be aware of the mandatory duty, introduced by the Serious Crime Act 2015 that requires 

teachers to report known cases of Female Genital Mutilation involving children under the age 

of 18 to the police.  

• To alert the school of anything that links them to the Disqualification by Association Act (2006 

– 2018 updated): relevant offences; children’s barred list; had a child placed under a care 
order; had a child care registration cancelled or refused; or relevant overseas conviction. 

 

 
Governing Body responsibilities 
 

Governing Bodies must ensure that they comply with their duties under legislation. They must also have 

regard to this guidance to ensure that the policies, procedures and training in Chestnuts Primary School 

are effective and comply with the law at all times. 

Additional information to support Governing Boards in carrying out their duties can be found in Keeping 

Children Safe in Education, 2020. 

In summary, the responsibilities placed on Chestnuts Primary School’s Governing body include: 

• Appointing an appropriate senior member of staff to act as the Designated Safeguarding Lead.  

• Ensuring, in conjunction with the Headteacher, that the Designated Safeguarding Lead fulfils 

the role and upholds the school’s statutory responsibilities.  

• Supporting inter-agency working, which includes providing a coordinated offer of early help 

when additional needs of children are identified.  

• Ensuring that an effective child protection policy and procedures are in place and that the policy 

and structures supporting safeguarding children are reviewed annually, together with the staff 

code of conduct policy.  

• Ensuring staff are provided with Part One of Keeping Children Safe in Education, 2020 and are 

aware of specific safeguarding issues. 

• Ensuring that staff induction is in place with regards to child protection and safeguarding. 

• Ensuring that all of the Designated Safeguarding Leads (including deputies) should undergo 

formal child protection training every two years (in line with MKCSB guidance) and receive 

regular (annual) safeguarding refreshers  (for example via e-bulletins, meeting other DSLs, or 

taking time to read and digest safeguarding developments).  

• Prioritising the welfare of children and young people and creating a culture where staff are 

confident to challenge senior leaders over any safeguarding concerns.  

• Ensuring that children are taught about safeguarding in an age appropriate way. 
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• Ensuring appropriate filters and monitoring systems are in place to safeguard children from 

potentially harmful and inappropriate online material.  

• That there is a nominated governor for child protection on the Governing Board 

 
 

6. WHEN TO BE CONCERNED 
 
Chestnuts Primary School operates a child-centred and coordinated approach to safeguarding: 
 
Safeguarding and promoting the welfare of children is everyone’s responsibility. In order to fulfil this 
responsibility effectively, all professionals make sure their approach is child centred. This means that 
they should consider, at all times, what is in the best interests of the child.  

Chestnuts Primary School’s staff form part of the wider safeguarding system for children. This system 
is based on the principle of providing help for families to stay together where it is safe for the children 
to do so, and looking at alternatives where it is not, whilst acting in the best interests of the child at 
all times. In order to ensure these procedures are followed, ‘The Data Protection Act 2018 and GDPR 
do not prevent, or limit, the sharing of information for the purposes of keeping children safe.’ (Keeping 
Children Safe in Education (2020), paragraph 75). ‘This includes allowing practitioners to share 
information without consent.’ (paragraph 77)  

 

Children who may require early help  
 
All staff need to be aware of, and understand, their role in identifying emerging problems and sharing 
information with other professionals to support early identification and assessment of a child’s needs. 
It is important for children to receive the right help, at the right time, to address risks and prevent 
issues escalating.  This also includes staff being active in monitoring and feeding back ongoing or 
escalating concerns to the Designated Safeguarding Lead, to ensure due consideration can be given 
to a referral if the child’s situation does not appear to be improving. 
 

Staff and volunteers working within Chestnuts Primary School need to be alert to the potential need 
for early help for children in particular who are more vulnerable. For example: 

• Children with a disability and/or specific additional needs.  

• Children with special educational needs.  

• Children who are acting as a young carer.  

• Children who are showing signs of engaging in anti-social or criminal behaviour.  

• Children whose family circumstances present challenges, such as substance abuse, adult 
mental health or learning disability, domestic violence.  

• Children who are showing early signs of abuse and/or neglect.  

All staff need to be aware of the main categories of maltreatment:  physical abuse, emotional abuse, 
sexual abuse and neglect. They must also be aware of the indicators of maltreatment and specific 
safeguarding issues so that they are able to identify cases of children who may be in need of help or 
protection. All staff must reflect on the following guidance: 
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• If staff have any concerns, they should act on these immediately by following Chestnuts 
procedures rather than waiting for a child to make a disclosure. 

• Staff may overhear a conversation that suggest a child may have been harmed or a child's 
behaviour may be an indicator and to therefore act upon it. 

• Staff may confiscate devices for evidence to hand to the police, if the report includes an 
online element 

• Staff can ask children outright if they've been harmed and what the nature of the harm was 

• Staff should keep in mind that certain children may face additional barriers to telling someone 
because of their vulnerability, disability, gender, ethnicity and/or sexual orientation 

• Staff should reflect back, using the child's language, when writing a report 

• Staff should recognise it may only be the first incident reported, rather than representative of 
a singular incident and that trauma can impact memory, so children may not be able to recall 
all details or timeline of abuse 

 
 
 
 
Dealing with a disclosure 
 

• Listen to what is being said without displaying shock or disbelief 
 

• Accept what is being said 
 

• Allow the child to talk freely 
 

• Reassure the child, but not make promises which might not be possible to keep 
 

• Never promise a child that they will not tell anyone 
 

• Reassure them that what has happened is not his or her fault 
 

• Stress that it was the right thing to tell 
 

• Listen, only asking non leading questions to clarify 
 

• Not criticise the alleged perpetrator 
 

• Explain what has to be done next and who has to be told 
 

• Make a written record on Behaviourwatch 
 

• Pass the information to the Designated Safeguarding Lead 
 

 
Support 
 
Dealing with a disclosure from a child and safeguarding issues can be stressful. The member of staff 
should, therefore, consider seeking support and discuss this with the Designated Safeguarding Lead. 
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Confidentiality 
 
Safeguarding children raises issues of confidentiality that must be clearly understood by all staff and 
volunteers at Chestnuts Primary School. 
 
Staff who receive information about children and their families in the course of their work should share 
that information only within appropriate professional contexts. 
 
 
Children with special educational needs and disabilities 
  
Additional barriers can exist when recognising abuse and neglect in this group of children therefore 
pastoral support must be made available. This can include: 

• Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to 
the child’s impairment without further exploration. 
 

• Assumptions that children with SEN and disabilities can be disproportionally impacted by 
things like bullying, without outwardly showing any signs.  
 

• Communication barriers and difficulties.  
 

• A reluctance to challenge carers, (professionals may over empathise with carers because of 
the perceived stress of caring for a disabled child). 
 

• Disabled children often rely on a wide network of carers to meet their basic needs; therefore 
the potential risk of exposure to abusive behaviour can be increased. 
 

• A disabled child’s understanding of abuse. 
 

• Lack of choice/participation. 
 

• Isolation. 

 
 

7. SAFER RECRUITMENT 
 

The Governing Body and Chestnuts Primary School’s leadership team are responsible for ensuring that 
the school follows safe recruitment processes in accordance with government requirements and 

MKSCB procedures.  These include: 

 

• Ensuring the Headteacher, other staff responsible for recruitment and members of the Governing 

Board (as appropriate) complete safer recruitment training. 

• Ensuring the upkeep of a Single Central Record of all staff and regular volunteers. 

• Ensuring written recruitment and selection policies and procedures are in place.  

• Adhering to statutory responsibilities to check staff who work with children. 

• Ensuring all governors have enhanced DBS checks. 

• Ensuring a section 128 check for the prohibition of management of a school has been completed 
for governors and trustees, head, deputy and assistant head as well as the senior leadership team. 

• Taking proportionate decisions on whether to ask for any checks beyond what is required. 

• Completing a risk assessment for all volunteers to decide whether to obtain an enhanced DBS. 
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• Black lanyards to be worn by staff with full DBS and safeguarding checks  

• Green lanyards to be worn by visitors with a DBS and meets all safeguarding checks. 

• Red lanyards to be worn by visitors who do not have a DBS or where one hasn’t been witnessed. 
They will need to be supervised by a member of staff with a full DBS.  

• Ensuring that volunteers are appropriately supervised. 

• Ensuring that at least one person on any appointment panel is safer recruitment trained. 

• Ensure Chestnuts Primary School, is compliant with guidance contained in Keeping Children Safe 
in Education, 2020 - Part 3 and in local procedures for managing safer recruitment processes, set 
out in Milton Keynes Safeguarding Children Board procedures - Chapter 2.   

 

Safe Working Practice 

 

Chestnuts Primary School has developed a clear Code of Conduct that staff understand and have 

agreed to.  

 

The Code of Conduct offers guidance to staff on the way they should behave when working with 

children.  

 

 

8. INFORMATION SHARING AND CONFIDENTIALITY  

 

Safeguarding children raises issues of confidentiality that must be understood by staff and volunteers. 

 
National guidance can be found in:  Information sharing advice for safeguarding practitioners - 
Publications - GOV.UK 
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice 
 
Local procedures for information sharing and confidentiality, can be found in:  Milton Keynes 
Safeguarding Children Board procedures - Chapter 2.4 
http://mkscb.procedures.org.uk/  

 

In summary: 
 

• All staff are aware that they must not promise to keep ‘secrets’ with children and that if children 
disclose abuse, this must be passed on to the Designated Safeguarding Lead as soon as 

possible and the child should be told who their disclosure will be shared with. 

 

• Staff will be informed of relevant information in respect of individual cases regarding child 

protection on a ‘need to know basis’ only. 
 

If a child has made a disclosure, the member of staff/volunteer should: 
 

• Make a record of the date, time and place of the conversation, as soon as possible using 
Behaviourwatch.  Record the child’s own words, along with any observations on what has 
been seen and any noticeable non-verbal behaviour.   

 

• Not destroy the original notes in case they are needed by a court. 
 

• Record factual statements and observations rather than interpretations or assumptions. 

https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
http://mkscb.procedures.org.uk/
http://mkscb.procedures.org.uk/
http://mkscb.procedures.org.uk/
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• Opinions recorded must be made clear. 

 

 
Chestnuts will ensure their procedures are guided by national guidance and adhere to local procedures.  

 
 

9. RECORD KEEPING 

 
All concerns, discussions and decisions made and the reasons for those decisions should be 
recorded in writing.  
 

• Child protection records are stored centrally and securely by the Designated Safeguarding 
Lead.  
 

o electronic records are ‘protected’ and are accessible only by nominated individuals 
o written records are stored in a locked cabinet. 

 

• Child protection records are not kept with a child’s academic record. 
 

• Staff are aware that they must make a record of child protection concerns and that records 
must be signed/electronically signed and dated. 

 
 
All records need to be given to the Designated Safeguarding Lead promptly. No copies should be 
retained by the member of staff or volunteer. 
 
The Designated Safeguarding Lead will ensure that all safeguarding records are managed in 
accordance with the Education (Pupil Information) (England) Regulations 2005. 
 
If a pupil who is/or has been the subject of a child protection plan changes school, the Designated 
Safeguarding Lead will inform the social worker responsible for the case and transfer the appropriate 
records to the Designated Safeguarding Lead at the receiving school, in a secure manner, and 
separate from the child’s academic file. 
 
 

10. ALLEGATIONS AGAINST MEMBERS OF STAFF, SUPPLY TEACHERS 
and VOLUNTEERS (DO procedures) 

 

Chestnuts Primary School’s policy and procedures recognise that it is possible for staff, supply teachers 

and volunteers to behave in a manner that causes harm to children and takes any allegation made 

against members of staff, supply teachers or volunteers seriously. Local arrangements for managing 

allegations are understood and followed. All staff know who to talk to if they are concerned about the 

behaviour of an adult. 

 
Keeping Children Safe in Education, 2020 Part 4: Allegations of abuse made against teachers 
and other staff sets out the duties of employers and employees in handling allegations and also in 
caring for their employees. This section covers a range of relevant processes, incorporating the role of 
the DO.   
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Chestnuts Primary School’s policy and procedures are guided by local procedures for managing 
allegations against staff, supply teachers, carers and volunteers, which are set out in the Milton Keynes 
Safeguarding Children Board procedures - Chapter 1.1.6:  http://mkscb.procedures.org.uk 

 
 

11. ALLEGATIONS AGAINST PUPILS AND PEER ON PEER / CHILD ON 
CHILD ABUSE  

 
 
Children and young people can be perpetrators of abuse. All behavior incidents are taken seriously 
and will never be tolerated. This can manifest itself in many ways, whether inside or outside of school, 
online or face-to-face, and may include prejudice-based, discriminatory or gender issues. It may 
include children and young people bullying whether it is physical, verbal, cyber or sexual. Online 
abuse can present itself in a variety of forms, such as abusive, harassing, and misogynistic 
messages. It may also include children and young people carrying out sexual violence or sexual 
harassment or being subjected to initiation-type violence, which includes online elements. Peer-on-
peer abuse may also involve causing someone to engage in sexual activity without consent, such as 
forcing someone to strip, touch themselves sexually, or to engage in sexual activity with a third party. 
Peer-on-peer / child on child abuse may also involve the sharing of abusive images or pornography to 
those who do not want to receive such content.  It can also involve sexting - the taking and sharing of 
non-consensual self-generated sexual imagery as well as nude and semi-nude images and/or videos 
- as well as ‘up skirting’ – taking a picture under a person’s clothing without their permission, with the 
intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim 
humiliation, distress or alarm. It is a criminal offence. Anyone of any gender, can be a victim. In order 
to minimise the risk of peer on peer / child on child abuse, Chestnuts has a behavior policy which is 
regularly reviewed, updated and shared with all staff. All behavior incidents are recorded on Trackit 
Lights which is then analysed for patterns to flag up repeat offenders or victims which are then 
investigated by the DSL and appropriate action taken to support the victims as well as the 
perpetrators. Some of the ways support may be given are through discussions with the DSL, allocated 
time with a learning mentor, targeted intervention programs and behavior contracts drawn up. At 
Chestnuts, we recognise that peer-on-peer abuse may be taking place, even if not reported therefore 
we ensure that all children take part in a broad PSHE curriculum weekly, attend assemblies dedicated 
to safeguarding aspects and are encouraged to use their class ‘What I Want My Teacher To Know’ 
jar. We aim to create an open and supportive environment across our school for pupils, parents and 
staff alike. 
 
Where there is reasonable cause to suspect that a child is suffering or likely to suffer significant harm 
the Designated Safeguarding Lead must be informed.  Advice will be sought from the Milton Keynes 
Multi Agency Safeguarding Hub (MASH) and a referral may be made. The police may also be 
informed.  
 
Chestnuts Primary School believes that it is the responsibility of all staff to challenge inappropriate 
behaviour between peers as well as will take action to ensure that the safety and welfare of all pupils 
including the victim, the accused and others who are directly or indirectly involved. Parents and carers 
will be informed at the earliest opportunity.  
 

  

http://mkscb.procedures.org.uk/
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12. EARLY YEARS FOUNDATION STAGE REQUIREMENTS  
 
Chestnuts Primary School adheres to the EYFS statutory requirements outlined by the DFE. These 
include safeguarding children; qualifications; ensuring the suitability of adults who have contact with 
children; first aid; promoting good health; managing behaviour; and maintaining records, policies and 
procedures. Each child has a nominated key person whose role is to ensure that every child’s care is 
tailored to meet their individual needs in order for them to become familiar with the setting, offer a 
settled relationship for the child and build a relationship with their parents.  
 
 
Mobile Phones and Cameras 
 
Staff are not allowed to use their mobile phones to photograph or record children. School technology, 
such as a camera or Ipad, can be used to capture children’s memorable learning experiences. If these 
photographs are to be used, permission will be sought by the parent or carer first. These photographs 
may be stuck in the child’s work book, put up on a display board, used in Chestnuts half termly chronical 
or displayed on Chestnuts school website. 
 
Letting children go 
Chestnuts staff will only release children into the care of a known parent or carer and will never allow 
children to leave the premises unsupervised. It is therefore the responsibility of the parent/carer to 
inform staff of alternative arrangements. Once the child has been handed over, the safety of the child 
is at that point the responsibility of the parent/carer. 
 
 

13. THE USE OF SCHOOL PREMISES BY OTHER ORGANISATIONS 
 

Where services or activities are provided separately by another body using the school premises, the 

Governing Body will seek assurance that the organisation concerned has appropriate policies and 

procedures in place in regard to safeguarding children and child protection. 

 

Chestnuts Primary School’s visitor policy and lettings policy are adhered to when decisions are made 

as to whether to grant access to visitors and other organisations.  
 
 
 

14. SPECIFIC SAFEGUARDING ISSUES 
 

Chestnuts is cognisant of and compliant with Specific Safeguarding Issues: paragraph 29 Keeping 

Children Safe in Education, 2020 and the policy and guidance to which this links. These specific 

safeguarding issues include: 

 

• Preventing radicalisation  

• Child sexual exploitation  

• FGM 

• Children missing from education 

• Peer on peer / child on child abuse 

• Sexual violence and sexual harassment 
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Chestnuts Primary School is also familiar with and works in accordance with local multi-agency 

information and guidance as located on the Milton Keynes Safeguarding Children Board website. 

 

These may be included as part of the school’s child protection policy. 
 

 
15. POLICY REVIEW 

 

The Governing Body is responsible for reviewing the child protection policy annually and ensuring that 

it is compliant with current legislation and good practice. Also for ensuring that the school maintains an 

up-to-date list of key contacts and that related policies and procedures are kept up-to-date. 

  
 
 

16. CONTACTS AND FURTHER INFORMATION 
 
To make a referral or consult regarding concerns about a child: 
 

Milton Keynes Council Multi-Agency Safeguarding Hub (MASH):  
Tel: 01908 253169 or 253170 during office hours or  
Emergency Social Work Team 01908 265545 out of office hours 
email: children@milton-keynes.gov.uk 

 
For allegations about people who work with children 

Contact the MILTON KEYNES COUNCIL MASH as above 
or:  
Local Authority Designated Office (DO) 
Tel: 01908 254306 
email: LADO@Milton-keynes.gov.uk 

 

If in doubt – consult. 
 
 

In any case where an adult is concerned that a child is, or may be, at risk of 
significant harm they must make a referral directly to Milton Keynes Council 
Multi Agency Safeguarding Hub (MASH): 

 
Tel: 01908 253169 or 253170 during office hours or  
Emergency Social Work Team 01908 265545 out of office hours 

           email: children@milton-keynes.gov.uk  
 
If a child or other person is at immediate risk of harm, the first response should always be to call the police 

on 999. 
 
 
 
 
 
 

 

mailto:children@milton-keynes.gov.uk
mailto:LADO@Milton-keynes.gov.uk
mailto:children@milton-keynes.gov.uk
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Appendix A 
Summary 

 
This information has been taken from the main statutory guidance, Keep 

Children Safe in Education (2020) which staff have to read. 
https://www.gov.uk/government/publications/keeping-children-safe-in-

education--2 
 
What school and college staff should know and do; A child centred and 
coordinated approach to safeguarding 
 
1. Schools and colleges and their staff are an important part of the wider safeguarding system 

for children. This system is described in statutory guidance Working Together to Safeguard 
Children 2018. 

2. Safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone 
who comes into contact with children and their families and carers has a role to play in 
safeguarding children. In order to fulfil this responsibility effectively, all professionals should 
make sure their approach is child-centred. This means that they should consider, at all times, 
what is in the best interests of the child. 

3. No single professional can have a full picture of a child’s needs and circumstances. If children 
and families are to receive the right help at the right time, everyone who comes into contact 
with them has a role to play in identifying concerns, sharing information and taking prompt 
action. 

4. Safeguarding and promoting the welfare of children is defined for the purposes of this 
guidance as: protecting children from maltreatment; preventing impairment of children’s 
mental and physical health or development; ensuring that children grow up in circumstances 
consistent with the provision of safe and effective care; and taking action to enable all children 
to have the best outcomes. 

5. Children includes everyone under the age of 18. 
 

The role of school and college staff 
6. School and college staff are particularly important as they are in a position to identify 

concerns early, provide help for children, and prevent concerns from escalating. 
7. All staff have a responsibility to provide a safe environment in which children can learn. 
8. All staff should be prepared to identify children who may benefit from early help. Early help 

means providing support as soon as a problem emerges at any point in a child’s life, from the 
foundation years through to the teenage years. 

9. Any staff member who has a concern about a child’s welfare should follow the referral 
processes set out in paragraphs 23-34. Staff should expect to support social workers and 
other agencies following any referral. 

10. Every school and college should have a Designated Safeguarding Lead who will provide 
support to staff members to carry out their safeguarding duties and who will liaise closely with 
other services such as children’s social care. 

11. The designated safeguarding lead (and any deputies) are most likely to have a complete 
safeguarding picture and be the most appropriate person to advise on the response to 
safeguarding concerns. 

12. The Teachers’ Standards 2012 state that teachers, including headteachers, should safeguard 
children’s wellbeing and maintain public trust in the teaching profession as part of their 
professional duties. 

 
 
 
 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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What school and college staff need to know 
13.  All staff members should be aware of systems within their school or college which support 

safeguarding and these should be explained to them as part of staff induction. This should 
include: 

• the child protection policy; 

• the behaviour policy; 

• the staff behaviour policy (sometimes called a code of conduct); 

• the safeguarding response to children who go missing from education; and  

• the role of the designated safeguarding lead (including the identity of the designated 
safeguarding lead and any deputies).  

 
Copies of policies and a copy of Part one of this document (Keeping Children Safe in 
Education) should be provided to staff at induction. 
 
14. All staff members should receive appropriate safeguarding and child protection 

training which is regularly updated. In addition all staff members should receive 
safeguarding and child protection updates (for example, via email, e-bulletins and staff 
meetings), as required, but at least annually, to provide them with relevant skills and 
knowledge to safeguard children effectively. 

15. All staff should be aware of their local early help process and understand their role in it. 
16. All staff should be aware of the process for making referrals to children’s social 

care and for statutory assessments under the Children Act 1989 that may follow a referral, 
along with the role they might be expected to play in such assessments. 

17. All staff should know what to do if a child tells them he/she is being abused or 
neglected. Staff should know how to manage the requirement to maintain an appropriate level 
of confidentiality whilst at the same time liaising with relevant professionals such as the 
Designated Safeguarding Lead and children’s social care. Staff should never promise a child 
that they will not tell anyone about an allegation, as this may ultimately not be in the best 
interests of the child. 

 
Advice on whistleblowing can be found on GOV.UK  
Brandon et al, Learning from Serious Case Reviews (SCRs) 2011  
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Types of abuse and neglect  

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting 
harm or by failing to act to prevent harm. Children may be abused in a family or in an institutional 
or community setting by those known to them or, more rarely, by others (e.g. via the internet). 
They may be abused by an adult or adults or by another child or children. 

Physical abuse: a form of abuse which may involve hitting, kicking, shaking, biting, hair pulling, 
throwing, poisoning, burning or scalding, drowning, suffocating or otherwise causing physical harm to 
a child. Physical harm may also be caused when a parent or carer fabricates the symptoms of, or 
deliberately induces, illness in a child. Physical abuse also has an online element which facilitates, 
threatens and/or encourages physical abuse. 

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and 
adverse effects on the child’s emotional development. It may involve conveying to a child that they are 
worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It 
may include not giving the child opportunities to express their views, deliberately silencing them or 
‘making fun’ of what they say or how they communicate. It may feature age or developmentally 
inappropriate expectations being imposed on children. These may include interactions that are beyond 
a child’s developmental capability as well as overprotection and limitation of exploration and learning, 
or preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-
treatment of another. It may involve serious bullying (including cyberbullying), causing children 
frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of 
emotional abuse is involved in all types of maltreatment of a child, although it may occur alone.  

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. 
This may also include an online element which facilitate, threatens and/or encourages sexual abuse. 
Sexual abuse may also involve causing someone to engage in sexual activity without consent, such as 
forcing someone to strip, touch themselves sexually, or to engage in sexual activity with a third party.  
The activities may involve physical contact, including assault by penetration (for example rape or oral 
sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. 
They may also include non-contact activities, such as involving children in looking at, or in the 
production of, sexual images, watching sexual activities, encouraging children to behave in sexually 
inappropriate ways, or grooming a child in preparation for abuse (including via the internet). Sexual 
abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can 
other children. The sexual abuse of children by other children is a specific safeguarding issue in 
education (see paragraph 50) 

Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to 
result in the serious impairment of the child’s health or development. Neglect may occur during 
pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a parent 
or carer failing to: provide adequate food, clothing and shelter (including exclusion from home or 
abandonment); protect a child from physical and emotional harm or danger; ensure adequate 
supervision (including the use of inadequate care-givers); or ensure access to appropriate medical care 
or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.  
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Specific safeguarding issues  

 

 All staff should have an awareness of safeguarding issues that can put children at risk of harm. 

Behaviours linked to issues such as drug taking, alcohol abuse, deliberately missing education and 

sexting (also known as youth produced sexual imagery) put children in danger.  

 

All staff should be aware that safeguarding issues can manifest themselves via peer on peer child on 

child abuse. This is most likely to include, but may not be limited to: 

• bullying (including prejudice-based, discriminatory and cyberbullying); 

• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 

physical harm as well as facilitating, threatening and/or encouraging physical abuse online; 

• sexual violence and sexual harassment as well as facilitating, threatening and/or encouraging 

sexual abuse online; 

• sexting (also known as youth produced sexual imagery) including the sharing or non-con 

sensual nude and semi-nude images and/or videos; and 

• initiation/hazing type violence and rituals.  

 

All staff should be clear as to the school or college’s policy and procedures with regards to peer on peer 
child on child abuse.  

 

Safeguarding incidents and/or behaviours can be associated with factors outside the school or college 

and/or can occur between children outside the school or college. All staff, but especially the designated 

safeguarding lead (or deputy) should be considering the context within which such incidents and/or 

behaviours occur. This is known as contextual safeguarding, which simply means assessments of 

children should consider whether wider environmental factors are present in a child’s life that are a 
threat to their safety and/or welfare. Children’s social care assessments should consider such factors 
so it is important that schools and colleges provide as much information as possible as part of the 

referral process. This will allow any assessment to consider all the available evidence and the full 

context of any abuse. Additional information regarding contextual safeguarding is available here: 

Contextual Safeguarding. 

 
Further information: 

• Children and the court system 

• Children missing from education 

• Children with family members in prison 

• Child sexual exploitation 

• County lines 

• Domestic abuse (Domestic Abuse Act 2021) 

• Homelessness 

• Honour based abuse including female genital mutilation, forced marriage and breast ironing 

• Radicalisation 

• Peer on peer child on child abuse 

• Sexual violence and harassment 

 
  

https://contextualsafeguarding.org.uk/about/what-is-contextual-safeguarding
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Children and the court system 
Children are sometime required to give evidence in criminal courts, either for crimes committed 
against them or for crimes they have witnessed. There are two age appropriate guides to support 
children 5-11 year olds and 12-17 year olds.  They explain each step of the process and support and 
special measures that are available. There are diagrams illustrating the courtroom structure and the 
use of video links is explained.  Making child arrangements via the family courts following separation 
can be stressful and entrench conflict in families. This can be stressful for children. The Ministry of 
Justice has launched an online child arrangements information tool with clear and concise information 
on the dispute resolution service. This may be useful for some parents and carers.  

 
Children missing from education 
 
All staff should be aware that children going missing, particularly repeatedly, can act as a vital 
warning sign of a range of safeguarding possibilities. This may include abuse and neglect, which may 
include sexual abuse or exploitation and child criminal exploitation. It may indicate mental health 
problems, risk of substance abuse, risk of travelling to conflict zones, risk of female genital mutilation 
or risk of forced marriage. Early intervention is necessary to identify the existence of any underlying 
safeguarding risk and to help prevent the risks of a child going missing in future. Staff should be 
aware of their school or college’s unauthorised absence and children missing from education 
procedures. 

 
Children with family members in prison 
Approximately 200,000 children have a parent sent to prison each year. These children are at risk of 
poor outcomes including poverty, stigma, isolation and poor mental health.  NICCO provides 
information designed to support professionals working with offenders and their children, to help 
mitigate negative consequences for those children.  
 

Child Criminal Exploitation (CCE) 
CCE is where an individual or group takes advantage of an imbalance of power to coerce, control, 
manipulate or deceive a child into any criminal activity (a) in exchange for something the victim needs 
or wants, and/or (b) for the financial or other advantage of the perpetrator or facilitator and/or (c) 
through violence or the threat of violence. The victim may have been criminally exploited even if the 
activity appears consensual. CCE does not always involve physical contact; it can also occur through 
the use of technology. CCE can include children being forced to work in cannabis factories, being 
coerced into moving drugs or money across the country (county lines, see page 85 for more 
information), forced to shoplift or pickpocket, be involved in vehicle crime or to threaten other young 
people or commit serious violence. Some of the following can be indicators of CCE: 
• children who appear with unexplained gifts or new possessions;  
• children who associate with other young people involved in exploitation;  
• children who suffer from changes in emotional well-being;  
• children who misuse drugs and alcohol;  
• children who go missing for periods of time or regularly come home late; and  
• children who regularly miss school or education or do not take part in education. 
Children may become trapped as they or their families may be threatened with violence and they may 
be coerced or entrapped into debt or into carrying weapons. They may carry weapons as a form of 
protection. Children involved in criminal exploitation need to be treated as victims themselves 
(particularly older children), even though they may commit crimes themselves. Girls are at risk of 
criminal exploitation too, even though their experience may be different. 
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Child Sexual Exploitation (CSE)  
CSE is a form of child sexual abuse and occurs where an individual or group takes advantage of an 
imbalance of power to coerce, manipulate or deceive a child into sexual activity (a) in exchange for 
something the victim needs or wants, and/or (b) for the financial advantage or increased status of the 
perpetrator or facilitator. The victim may have been sexually exploited even if the sexual activity 
appears consensual. CSE does not always involve physical contact; it can also occur through the use 
of technology. CSE can affect any child or young person (male or female) under the age of 18 years, 
including 16 and 17 year olds who can legally consent to have sex. It can include both contact 
(penetrative and non-penetrative acts) and non-contact sexual activity and may occur without the 
child or young person’s immediate knowledge (e.g. through others copying videos or images they 
have created and posted on social media). The above CCE indicators can also be indicators of CSE, 
as can: 
• children who have older boyfriends or girlfriends; and  
• children who suffer from sexually transmitted infections or become pregnant.  
 

 
County lines   
 
County lines County lines is a term used to describe gangs and organised criminal networks involved 
in exporting illegal drugs (primarily crack cocaine and heroin) into one or more importing areas (within 
the UK), using dedicated mobile phone lines or other form of “deal line”. Exploitation is an integral part 
of the county lines offending model with children and vulnerable adults exploited to move [and store] 
drugs and money. Offenders will often use coercion, intimidation, violence (including sexual violence) 
and weapons to ensure compliance of victims. Children can be targeted and recruited into county 
lines in a number of locations including schools, further and higher educational institutions, pupil 
referral units, special educational needs schools, children’s homes and care homes. Children are 
often recruited to move drugs and money between locations and are known to be exposed to 
techniques such as ‘plugging’, where drugs are concealed internally to avoid detection. Children can 
easily become trapped by this type of exploitation as county lines gangs create drug debts and can 
threaten serious violence and kidnap towards victims (and their families) if they attempt to leave the 
county lines network. One of the ways of identifying potential involvement in county lines are missing 
episodes (both from home and school), when the victim may have been trafficked for the purpose of 
transporting drugs and a referral to the National Referral Mechanism103 should be considered. If a 
child is suspected to be at risk of or involved in county lines, a safeguarding referral should be 
considered alongside consideration of availability of local services/third sector providers who offer 
support to victims of county lines exploitation.  Like other forms of abuse and exploitation, county lines 
exploitation:   

• can affect any child or young person (male or female) under the age of 18 years; 

• can affect any vulnerable adult over the age of 18 years;  

• can still be exploitation even if the activity appears consensual;   

• can involve force and/or enticement-based methods of compliance and is often accompanied 
by violence or threats of violence;   

• can be perpetrated by individuals or groups, males or females, and young people or adults; 
and   

• is typified by some form of power imbalance in favour of those perpetrating the exploitation.  
Whilst age may be the most obvious, this power imbalance can also be due to a range of other factors 
including gender, cognitive ability, physical strength, status, and access to economic or other 
resources. 
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Domestic abuse 
 
The cross-government definition of domestic violence and abuse is: 
Any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence or abuse 
between those aged 16 or over who are, or have been, intimate partners or family members 
regardless of gender or sexuality. The abuse can encompass, but is not limited to: 

• psychological;  

• physical;  

• sexual;  

• financial; and  

• emotional 
 
Exposure to domestic abuse and/or violence can have a serious, long lasting emotional and 
psychological impact on children. In some cases, a child may blame themselves for the abuse or may 
have had to leave the family home as a result.   
Domestic abuse affecting young people can also occur within their personal relationships, as well as 
in the context of their home life. 
Advice on identifying children who are affected by domestic abuse and how they can be helped is 
available at: 

  
NSPCC- UK domestic-abuse signs symptoms effects 
Refuge what is domestic violence/effects of domestic violence on children 
Safelives: young people and domestic abuse 

 
 
Homelessness  
Being homeless or being at risk of becoming homeless presents a real risk to a child’s welfare. The 
designated safeguarding lead (and any deputies) should be aware of contact details and referral 
routes in to the Local Housing Authority so they can raise/progress concerns at the earliest 
opportunity. Indicators that a family may be at risk of homelessness include household debt, rent 
arrears, domestic abuse and anti-social behaviour, as well as the family being asked to leave a 
property. Whilst referrals and or discussion with the Local Housing Authority should be progressed as 
appropriate, this does not, and should not, replace a referral into children’s social care where a child 
has been harmed or is at risk of harm.  
 
The Homelessness Reduction Act 2017 places a new legal duty on English councils so that everyone 
who is homeless or at risk of homelessness will have access to meaningful help including an 
assessment of their needs and circumstances, the development of a personalised housing plan, and 
work to help them retain their accommodation or find a new place to live. The following factsheets 
usefully summarise the new duties: 
Homeless Reduction Act Factsheets. The new duties shift focus to early intervention and encourage 
those at risk to seek support as soon as possible, before they are facing a homelessness crisis.  
 
In most cases school and college staff will be considering homelessness in the context of children 
who live with their families, and intervention will be on that basis. However, it should also be 
recognised in some cases 16 and 17 year olds could be living independently from their parents or 
guardians, for example through their exclusion from the family home, and will require a different level 
of intervention and support. Children’s services will be the lead agency for these young people and 
the designated safeguarding lead (or a deputy) should ensure appropriate referrals are made based 
on the child’s circumstances. The department and the Ministry of Housing, Communities and Local 
Government have published joint statutory guidance on the provision of accommodation for 16 and 17 
year olds who may be homeless and/ or require accommodation: here. 

  

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/domestic-abuse/signs-symptoms-effects/
http://www.refuge.org.uk/get-help-now/support-for-women/what-about-my-children/
http://www.safelives.org.uk/knowledge-hub/spotlights/spotlight-3-young-people-and-domestic-abuse
https://www.gov.uk/government/publications/homelessness-reduction-bill-policy-factsheets
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So-called ‘honour-based’ abuse  
 
So-called ‘honour-based’ abuse (HBA) encompasses incidents or crimes which have been committed 
to protect or defend the honour of the family and/or the community, including female genital mutilation 
(FGM), forced marriage, and practices such as breast ironing. Abuse committed in the context of 
preserving “honour” often involves a wider network of family or community pressure and can include 
multiple perpetrators.   
It is important to be aware of this dynamic and additional risk factors when deciding what form of 
safeguarding action to take. All forms of HBV are abuse (regardless of the motivation) and should be 
handled and escalated as such. Professionals in all agencies, and individuals and groups in relevant 
communities, need to be alert to the possibility of a child being at risk of HBV, or already having 
suffered HBV.   
 
Actions  
If staff have a concern regarding a child that might be at risk of HBV or who has suffered from HBV, 
they should speak to the designated safeguarding lead (or deputy). 
As appropriate, they will activate local safeguarding procedures, using existing national and local 
protocols for multiagency liaison with police and children’s social care. Where FGM has taken place, 
since 31 October 2015 there has been a mandatory reporting duty placed on teachers that requires a 
different approach (see following section).   

 
 
FGM  
 
FGM comprises all procedures involving partial or total removal of the external female genitalia or 
other injury to the female genital organs. It is illegal in the UK and a form of child abuse with long-
lasting harmful consequences.   
FGM mandatory reporting duty for teachers Section 5B of the Female Genital Mutilation Act 2003 (as 
inserted by section 74 of the Serious Crime Act 2015) places a statutory duty upon teachers along 
with regulated health and social care professionals in England and Wales, to report to the police 
where they discover (either through disclosure by the victim or visual evidence) that FGM appears to 
have been carried out on a girl under 18. Those failing to report such cases will face disciplinary 
sanctions. It will be rare for teachers to see visual evidence, and they should not be examining pupils, 
but the same definition of what is meant by “to discover that an act of FGM appears to have been 
carried out” is used for all professionals to whom this mandatory reporting duty applies. Information on 
when and how to make a report can be found at: Mandatory reporting of female genital mutilation 
procedural information Under Section 5B(11)(a) of the Female Genital Mutilation Act 2003, “teacher” 
means, in relation to England, a person within section 141A(1) of the Education Act 2002 (persons 
employed or engaged to carry out teaching work at schools and other institutions in England).    
Teachers must personally report to the police cases where they discover that an act of  
FGM appears to have been carried out. Unless the teacher has good reason not to, they should still 
consider and discuss any such case with the school or college’s designated safeguarding lead (or 
deputy) and involve children’s social care as appropriate. 
The duty does not apply in relation to at risk or suspected cases (i.e. where the teacher does not 
discover that an act of FGM appears to have been carried out, either through disclosure by the victim 
or visual evidence) or in cases where the woman is 18 or over. In these cases, teachers should follow 
local safeguarding procedures. The following is a useful summary of the FGM mandatory reporting 
duty:  
FGM Fact Sheet. 
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Forced marriage  
 
Forcing a person into a marriage is a crime in England and Wales. A forced marriage is one entered 
into without the full and free consent of one or both parties and where violence, threats or any other 
form of coercion is used to cause a person to enter into a marriage. Threats can be physical or 
emotional and psychological. A lack of full and free consent can be where a person does not consent 
or where they cannot consent (if they have learning disabilities, for example). Nevertheless, some 
communities use religion and culture as a way to coerce a person into marriage. Schools and 
colleges can play an important role in safeguarding children from forced marriage.  The Forced 
Marriage Unit has published statutory guidance and Multi-agency guidelines, with pages 35-36 of 
which focus on the role of schools and colleges.  School and college staff can contact the Forced 
Marriage Unit if they need advice or information: Contact: 020 7008 0151 or email fmu@fco.gov.uk. 

 
 
Preventing radicalisation   
 
Children are vulnerable to extremist ideology and radicalisation. Similar to protecting children from 
other forms of harms and abuse, protecting children from this risk should be a part of a schools’ or 
colleges’ safeguarding approach. 
Extremism is the vocal or active opposition to our fundamental values, including democracy, the rule 
of law, individual liberty and the mutual respect and tolerance of different faiths and beliefs. This also 
includes calling for the death of members of the armed forces.  
Section 5B(6) of the Female Genital Mutilation Act 2003 states teachers need not report a case to the 
police if they have reason to believe that another teacher has already reported the case. As defined in 
the Government’s Counter Extremism Strategy 
 
Radicalisation refers to the process by which a person comes to support terrorism and extremist 
ideologies associated with terrorist groups. Terrorism is an action that endangers or causes serious 
violence to a person/people; causes serious damage to property; or seriously interferes or disrupts an 
electronic system. The use or threat must be designed to influence the government or to intimidate 
the public and is made for the purpose of advancing a political, religious or ideological cause. 
There is no single way of identifying whether a child is likely to be susceptible to an extremist 
ideology. Background factors combined with specific influences such as family and friends may 
contribute to a child’s vulnerability. Similarly, radicalisation can occur through many different methods 
(such as social media or the internet) and settings (such as within the home).  
However, it is possible to protect vulnerable people from extremist ideology and intervene to prevent 
those at risk of radicalisation being radicalised. As with other safeguarding risks, staff should be alert 
to changes in children’s behaviour which could indicate that they may be in need of help or protection. 
Staff should use their judgement in identifying children who might be at risk of radicalisation and act 
proportionately which may include the designated safeguarding lead (or deputy) making a Prevent 
referral. The school’s or college’s designated safeguarding lead (and any deputies) should be aware 
of local procedures for making a Prevent referral. 
 
The Prevent duty  
All schools and colleges are subject to a duty under section 26 of the Counter-Terrorism and Security 
Act 2015 (the CTSA 2015), in the exercise of their functions, to have “due regard to the need to 
prevent people from being drawn into terrorism”. 
This duty is known as the Prevent duty. The Prevent duty should be seen as part of schools’ and 
colleges’ wider safeguarding obligations. Designated safeguarding leads and other senior leaders 
should familiarise themselves with the  
Revised Prevent duty guidance: for England and Wales, especially paragraphs 57-76 which are 
specifically concerned with schools (and also covers childcare). The guidance is set out in terms of 
four general themes: Risk assessment, working in partnership, staff training, and IT policies.   

mailto:fmu@fco.gov.uk
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Additional support 
The department has published advice for schools on the Prevent duty. 
The advice is intended to complement the Prevent guidance and signposts other sources of advice 
and support.  
 
 There is additional guidance: Prevent duty guidance: for further education institutions in England and 
Wales that applies to colleges.    
 
Educate Against Hate, a website launched by the Her Majesty’s Government has been developed to 
support and equip school and college leaders, teachers, and parents with information, tools and 
resources (including on the promotion of fundamental British values) to help recognise and address 
extremism and radicalisation in young people. The platform provides information on and access to 
training resources for teachers, staff and school and college leaders, some of which are free such as  
Prevent e-learning, via the Prevent Training catalogue. 
 
Channel  
Channel is a programme which focuses on providing support at an early stage to people who are 
identified as being vulnerable to being drawn into terrorism. It provides a mechanism for schools to 
make referrals if they are concerned that an individual might be vulnerable to radicalisation. An 
individual’s engagement with the programme is entirely voluntary at all stages. Guidance on Channel 
is available at: Channel guidance, and a Channel awareness e-learning programme is available for 
staff at: Channel General Awareness.  
 
The school or college’s Designated Safeguarding Lead (and any deputies) should be aware of local 
procedures for making a Channel referral. As a Channel partner, the school or college may be asked 
to attend a Channel panel to discuss the individual referred to determine whether they are vulnerable 
to being drawn into terrorism and consider the appropriate support required.   
 

 
Peer on peer / child on child abuse  
 
Children can abuse other children. This is generally referred to as peer on peer / child on child abuse 
and can occur inside or outside of school, taking many forms. This can include (but is not limited to) 
bullying (including prejudice-based and discriminatory bully as well as cyberbullying); sexual violence 
and sexual harassment (including sharing content to those who do not wish to receive it); physical 
abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing/encouraging physical 
harm; sexting (including the sharing on non-consensual nude and semi-nude images and/or videos); 
initiating/hazing type violence and rituals as well as ‘up skirting’.  
 
Sexual violence and sexual harassment between children in schools and 
colleges 
 
Sexual violence and sexual harassment can occur between two children of any age and sex. It   can 
also occur through a group of children sexually assaulting or sexually harassing a single child or 
group of children which may occur inside or outside of school. This may also include an online 
element which facilitates, threatens and/or encourages sexual violence. Children who are victims of 
sexual violence and sexual harassment will likely find the experience stressful and distressing, which 
may be made worse if the alleged perpetrator(s) attend the same school. This will, in all likelihood, 
adversely affect their educational attainment. Sexual violence and sexual harassment exist on a 
continuum and may overlap, they can occur online and offline (both physical and verbal) and are 
never acceptable. It is important that all victims are taken seriously and offered appropriate support. 
Staff should be aware that some groups are potentially more at risk.  
Evidence shows girls, children with SEND and LGBT children are at greater risk.  
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Staff should be aware of the importance of:  

• making clear that sexual violence and sexual harassment is not acceptable, will never be 
tolerated and is not an inevitable part of growing up; 

• not tolerating or dismissing sexual violence or sexual harassment as “banter”, “part of growing 
up”, “just having a laugh” or “boys being boys”; and 

• challenging behaviours (potentially criminal in nature), such as grabbing bottoms, breasts and 
genitalia, flicking bras and lifting up skirts. Dismissing or tolerating such behaviours risks 
normalising them. 

 
What is Sexual violence and sexual harassment? 
Sexual violence - It is important that school and college staff are aware of sexual violence and the fact 
children can, and sometimes do, abuse their peers in this way. When referring to sexual violence we 
are referring to sexual offences under the Sexual Offences Act 2003 as described below: 
 
Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina, anus or 
mouth of another person (B) with his penis, B does not consent to the penetration and A does not 
reasonably believe that B consents.   
 
Assault by Penetration: A person (A) commits an offence if: s/he intentionally penetrates the vagina or 
anus of another person (B) with a part of her/his body or anything else, the penetration is sexual, B 
does not consent to the penetration and A  
does not reasonably believe that B consents. 
 
Sexual Assault: A person (A) commits an offence of sexual assault if: s/he intentionally touches 
another person (B), the touching is sexual, B does not consent to the touching and A does not 
reasonably believe that B consents. 
 
 
What is consent? 
Consent is about having the freedom and capacity to choose.  
Consent to sexual activity may be given to one sort of sexual activity but not another, e.g.to vaginal 
but not anal sex or penetration with conditions, such as wearing a condom. Consent can be 
withdrawn at any time during sexual activity and each time activity occurs. Someone consents to 
vaginal, anal or oral penetration only if s/he agrees by choice to that penetration and has the freedom 
and capacity to make that choice. 
 
 
Sexual harassment 
When referring to sexual harassment we mean ‘unwanted conduct of a sexual nature’ that can occur 
online and offline. When we reference sexual harassment, we do so in the context of child on child 
sexual harassment. Sexual harassment is likely to: violate a child’s dignity, and/or make them feel 
intimidated, degraded or humiliated and/or create a hostile, offensive or sexualised environment. 
Whilst not intended to be an exhaustive list, sexual harassment can include: 

• sexual comments, such as: telling sexual stories, making lewd comments, making sexual 
remarks about clothes and appearance and calling someone sexualised names;  

• sexual “jokes” or taunting;   
• physical behaviour, such as: deliberately brushing against someone, interfering with 

someone’s clothes (schools and colleges should be considering when any of this crosses a 
line into sexual violence - it is important to talk to and consider the experience of the victim) 
and displaying pictures, photos or drawings of a sexual nature; and   

• online sexual harassment. This may be standalone, or part of a wider pattern of sexual 
harassment and/or sexual violence. 

 
 It may include: 
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• non-consensual sharing of sexual images and videos, including nude and semi-nude 
images/videos;   

• sexualised online bullying;    

• unwanted sexual comments and messages, including, on social media; and 

• sexual exploitation; coercion and threats 
 
 
The response to a report of sexual violence or sexual harassment 
The initial response to a report from a child is important. It is essential that all victims are reassured 
that they are being taken seriously and that they will be supported and kept safe. A victim should 
never be given the impression that they are creating a problem by reporting sexual violence or sexual 
harassment. Nor should a victim ever be made to feel ashamed for making a report. 
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Additional advice and support 

Abuse or 
Safeguarding  
issue 

Link to Guidance/Advice Source 

Abuse What to do if you're worried a child is being abused DfE advice 

Domestic abuse: Various Information/Guidance Home Office 

Faith based abuse: National Action Plan DfE advice 

Relationship abuse: disrespect nobody Home Office website 

Bullying Preventing bullying including cyberbullying  DfE advice  

Children and the 
courts 

Advice for5-11-yearoldswitnessesin criminal courts MoJ advice 

Advice for12-17 year old witnesses in criminal courts MoJ advice 

Children missing 
from education, 
home or care 

Children missing education DfE statutory guidance 

Child missing from home or care DfE statutory guidance 

Children and adults missing strategy Home Office strategy 

Children with 
family members in 
prison 

National Information Centre on Children of Offenders Barnardo’s in 
partnership with Her 
Majesty’s Prison and 
Probation Service 
(HMPPS)advice  

Child Exploitation County Lines: criminal exploitation of children and vulnerable 
adults 

Home Office guidance 

Child sexual exploitation: guide for practitioners DfE  

Trafficking: safeguarding children DfE and HO guidance 

Drugs Drugs: advice for schools DfE and ACPO advice 

Drug strategy 2017 Home Office strategy 

Information and advice on drugs Talk to Frank website  

ADEPIS platform sharing information and resources for schools: 
covering drug (& alcohol) prevention  

Website developed by 
Mentor UK  

Fabricated or 
induced illness 

Safeguarding children in whom illness is fabricated or induced 
(see pages 3, 31 and 32) 

DoH, DfE and HO 
guidance 

Female genital 
mutilation (FGM) 
 

Keeping children safe in education (see pages 54-55) DfE 

Multi-agency statutory guidance on FGM (see pages 8-9 38-39, 
and 59-61) 

HM Government 

Forced marriage 
 

Keeping children safe in education, DfE (see page 55-56) 
 

DfE 

The right to choose: multi-agency statutory guidance (see pages 
5, 13 and 21) 

Foreign and 
Commonwealth Office 
(FCO) 

Gangs and youth 
violence 
 

Addressing youth violence and gangs: practical advice for school 
and colleges 

Home Office 

Have you got what it takes? Tackling gangs and youth violence Home Office 

Gender-based 
violence / violence 
against women 
and girls 

Ending violence against women and girls Home Office 

Hate See ‘Radicalisation’ See ‘Radicalisation’ 
 
 
 

https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/guidance/domestic-violence-and-abuse
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/young-witness-booklet-for-5-to-11-year-olds
https://www.gov.uk/government/publications/young-witness-booklet-for-12-to-17-year-olds
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-or-care
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.nicco.org.uk/
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/drugs-advice-for-schools
https://www.gov.uk/government/publications/drug-strategy-2017
https://www.talktofrank.com/
http://mentor-adepis.org/
http://mentor-adepis.org/
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/277314/Safeguarding_Children_in_whom_illness_is_fabricated_or_induced.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/512906/Multi_Agency_Statutory_Guidance_on_FGM__-_FINAL.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/322310/HMG_Statutory_Guidance_publication_180614_Final.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/226293/Advice_to_Schools_and_Colleges_on_Gangs.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/226293/Advice_to_Schools_and_Colleges_on_Gangs.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/117498/gangs-youth-violence.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/229477/VAWG_Brief_v3.pdf
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“Honour Based 
Abuse”  
(so called)  

Female genital mutilation: information and resources  Home Office  

Female genital mutilation: multi agency statutory guidance  DfE, DH, and HO 
statutory guidance  

Forced marriage: information and practice guidelines  Foreign Commonwealth 
Office and Home Office  

Health and Well-
being  

Fabricated or induced illness: safeguarding children  DfE, Department for 
Health and Home Office  

Rise Above: Free PSHE resources on health, wellbeing and 
resilience (KS3/4)  

Public Health England 
resources  

Medical-conditions: supporting pupils at school  DfE statutory guidance  

Mental health and behaviour  DfE advice  

Homelessness  Homelessness: How local authorities should exercise their 
functions  

HCLG  

Mental Health Mental health and behaviour in schools (see pages 9-12) DfE 

Missing children 
and adults 
strategy 

See ‘Children missing from home or care’ See ‘Children missing 
from home or care’ 

Online  Sexting: responding to incidents and safeguarding children  UK Council for Child 
Internet Safety  

Private fostering  Private fostering: local authorities  DfE - statutory guidance  

Radicalisation  Prevent duty guidance  Home Office guidance  

Prevent duty advice for schools  DfE advice  

Educate Against Hate Website  DfE and Home Office  

Expect respect: a toolkit for addressing teenage relationship 
abuse in Key Stages 3, 4 and 5 

Home Office 

Relationship abuse, Disrespect NoBody Home Office 

Tender London support website 

Sexting 
 

Sexting in schools and colleges: responding to incidents and 
safeguarding young people (see pages 10-19) 

UK Council for Child 
Internet Safety 

Sexting, Disrespect NoBody Home Office 

Trafficking Safeguarding children who may have been trafficked: practice 
guidance (see pages 4-5, 12, and 19-21) 

DfE and Home Office 

Up skirting Voyeurism (Offenses) Act 2019  

Violence  Gangs and youth violence: for schools and colleges  Home Office advice  

Ending violence against women and girls 2016-2020 strategy  Home Office strategy  

Violence against women and girls: national statement of 
expectations for victims  

Home Office guidance  

Sexual violence and sexual harassment between children in 
schools and colleges (May 2018) 

DfE advice  

Serious violence strategy  Home Office Strategy  

 

https://www.gov.uk/government/collections/female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
https://www.gov.uk/guidance/forced-marriage
https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.pshe-association.org.uk/curriculum-and-resources/resources/rise-above-schools-teaching-resources
https://www.pshe-association.org.uk/curriculum-and-resources/resources/rise-above-schools-teaching-resources
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/guidance/homelessness-code-of-guidance-for-local-authorities
https://www.gov.uk/guidance/homelessness-code-of-guidance-for-local-authorities
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/326551/Mental_Health_and_Behaviour_-_Information_and_Tools_for_Schools_final_website__2__25-06-14.pdf
https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://educateagainsthate.com/
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/97773/teen-abuse-toolkit.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/97773/teen-abuse-toolkit.pdf
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
http://tender.org.uk/
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/551575/6.2439_KG_NCA_Sexting_in_Schools_WEB__1_.PDF
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/551575/6.2439_KG_NCA_Sexting_in_Schools_WEB__1_.PDF
https://www.disrespectnobody.co.uk/sexting/what-is-sexting/
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/177033/DFE-00084-2011.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/177033/DFE-00084-2011.pdf
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/strategy-to-end-violence-against-women-and-girls-2016-to-2020
https://www.gov.uk/government/publications/violence-against-women-and-girls-national-statement-of-expectations
https://www.gov.uk/government/publications/violence-against-women-and-girls-national-statement-of-expectations
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/publications/serious-violence-strategy
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Appendix B 
 
Designated Safeguarding Lead Job Description 
 
 
The Governing Boards will appoint an appropriate senior member of staff, from the school 
Leadership Team, to the role of Designated Safeguarding Lead.  
The Designated Safeguarding Lead will take lead responsibility for safeguarding and child 
protection.  
This person should have the appropriate status and authority within the school to carry out the 
duties of the post. They will be given the time, funding, training, resources and support to provide 
advice and support to other staff on child welfare and child protection matters, to take part in 
strategy discussions and inter-agency meetings – and/or to support other staff to do so – and to 
contribute to the assessment of children. 

 
The Designated Safeguarding Leads at the Chestnuts Primary School are:  
Samantha Sear – Assistant Headteacher 
Nicola Tearle – Assistant Headteacher 

 

Deputy Designated Safeguarding Leads  
Deputies will be trained to the same standard as the Designated Safeguarding Lead. Activities of 
the Designated Safeguarding Lead can be delegated to appropriately trained deputies, however 
the ultimate lead responsibility for child protection, remains with the designated safeguarding 
lead; this lead responsibility.  
The Deputy Designated Safeguarding Lead is: 

 Karen Wilkes – Family Support Worker and Senior Mental Health Worker 

 

Manage referrals  
The Designated Safeguarding Lead is expected to:  
• Refer cases of suspected abuse to the local authority children’s social care as required.  
• Support staff who make referrals to local authority children’s social care.  
• Refer cases to the Channel programme where there is a radicalisation concern as required  
• Support staff who make referrals to the Channel programme.  
• Refer cases where a person is dismissed or has left due to risk/harm to a child to the Disclosure 

and Barring Service as required.  
• Refer cases where a crime may have been committed to the Police as required. 

 
Work with others  
The designated safeguarding lead is expected to: 

• liaise with the headteacher or principal to inform him or her of issues especially ongoing 
enquiries under section 47 of the Children Act 1989 and police investigations;  

• as required, liaise with the “case manager” (as per Part four) and the designated officer(s) at the 
local authority for child protection concerns in cases which concern a staff member; 

• liaise with staff (especially pastoral support staff, school nurses, IT Technicians, and SENCOs 
or the named person with oversight for SEN in a college) on matters of safety and safeguarding 
(including online safety) and when deciding whether to make a referral by liaising with relevant 
agencies; and 

• act as a source of support, advice and expertise for all staff 
 
Undertake training  
The Designated Safeguarding Lead (and any deputies) should undergo training to provide them with 
the knowledge and skills required to carry out the role. This training should be updated at least every 
two years.  
The Designated Safeguarding Lead should undertake Prevent awareness training. In addition to 
the formal training set out above, their knowledge and skills should be  
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refreshed (this might be via e-bulletins, meeting other designated safeguarding leads, or simply taking 
time to read and digest safeguarding developments) at regular intervals, as required, but at least 
annually, to allow them to understand and keep up with any developments relevant to their role so they: 
 
  
• Understand the assessment process for providing early help and intervention, for example through 

locally agreed common and shared assessment processes such as early help assessments.  
• Have a working knowledge of how local authorities conduct a child protection case conference 

and a child protection review conference and be able to attend and contribute to these effectively 
when required to do so.  

• Ensure each member of staff has access to and understands the school’s Child  
Protection Policy and procedures, especially new and part time staff.  

• Are alert to the specific needs of children in need, those with special educational needs and young 
carers. 

• Are able to keep detailed, accurate, secure written records of concerns and referrals  
• Understand and support the school with regards to the requirements of the Prevent duty and are able 

to provide advice and support to staff on protecting children from the risk of radicalisation. 
• Are able to understand the unique risks associated with online safety and be confident that they have 

the relevant knowledge and up to date capability required to keep children safe whilst they are online 
at school or college; 

• can recognise the additional risks that children with SEN and disabilities (SEND) face online, for 
example, from online bullying, grooming and radicalisation and are confident they have the capability 
to support SEND children to stay safe online;  

• Obtain access to resources and attend any relevant or refresher training courses  
• Encourage a culture of listening to children and taking account of their wishes and feelings, among 

all staff, in any measures the school or college may put in place to protect them. 

 

Raise Awareness  
• The Designated Safeguarding Lead should ensure the school’s child protection policies are known, 

understood and used appropriately.  
• Ensure the school’s Child Protection Policy is reviewed annually (as a minimum) and the procedures 

and implementation are updated and reviewed regularly, and work with the Governing Board 
regarding this.  

• Ensure the Child Protection Policy is available publicly and parents are aware of the fact that 
referrals about suspected abuse or neglect may be made and the role of the school in this.  

• Link with the local safeguarding partnerships to make sure staff are aware of training opportunities and 
the latest local policies on safeguarding. 

 

Child Protection File  
• Where children leave the school ensure their child protection file is transferred to the new school as 
soon as possible. This should be transferred separately from the main pupil file, ensuring secure transit 
and confirmation of receipt should be obtained. 

 

Receiving schools and colleges should ensure key staff such as designated safeguarding leads and 

SENCOs or the named person with oversight for SEN in colleges, are aware as required. In addition to 

the child protection file, the designated safeguarding lead should also consider if it would be appropriate 

to share any information with the new school or college in advance of a child leaving. For example, 

information that would allow the new school or college to continue supporting victims of abuse and have 

that support in place for when the child arrives. 

 
Availability  
• During term time the Designated Safeguarding Lead (or a deputy) should always be available 

(during school hours) for staff in the school to discuss any safeguarding concerns. Whilst generally 
speaking the Designated Safeguarding Lead (or deputy) would be expected to be available in 
person. In exceptional circumstances availability via phone and or Skype or other such mediums is 
acceptable.  



38 

 

     

                                                                   

 

• The Designated Lead will have made MASH aware of out of hours contact information 
• It is a matter for individual schools and colleges and the designated safeguarding lead to arrange 

adequate and appropriate cover arrangements for any out of hours/out of term activities. 
 

 
 
 
 
  



39 

 

     

                                                                   

 

Appendix C – What do to if you are concerned about a child 
 
 
 

 
 
 

 
 
 

 
 

•Be aware of the signs of abuse and neglect

• Identify concerns early to prevent escalation. 

•Know what systems the school have in place regarding 
support  for safeguarding  e.g. induction training , staff 
behaviour policy  / code of conduct and the role of the 
Designated Safeguarding Lead ( DSP) . 

Be alert

•Talk and listen to the views of children, be non -
judgemental. 

•Observe any change in behaviours and quetion any 
unexplained marks / injuries

•To raise concerns about poor or unsafe practice , refer to 
the  Head of School, if the concerns  is about the Head of 
School,   report to Chair of Governors.  Utilise  
whistleblowing   procedure.

Question 
behaviours

•Record and share information approariately with regard to 
confidentiality

• If staff members have concerns, raise these with the 
school’s Designated Safeguarding Lead ( DSP) 

•Responsibility to take appropriate action, do not delay. 

Ask for 
help

•DSP will make referrals to children servcies but in an 
emergency or a genuine concern that appropriate action 
has not been taken, staff members can speak directly to Mk 
MASH on 01908 253169 0r 01908 253170 or out fo hours -
01908 265545. 

Refer
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Appendix D - Indicators of Abuse and Neglect 
 
The framework for understanding children’s needs: 

 
Working Together to Safeguard Children (DFE, 2018) 
 

Physical abuse  

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 

drowning, suffocating or otherwise causing/encouraging physical harm to a child. 

Child 

Bruises – shape, grouping, site, repeat or 
multiple 

Withdrawal from physical contact 

Bite-marks – site and size 
Burns and Scalds – shape, definition, size, 
depth, scars 

Aggression towards others, emotional and 

behaviour problems 

Improbable, conflicting explanations for injuries 
or unexplained injuries 

Frequently absent from school 

Untreated injuries Admission of punishment which appears 
excessive 

Injuries on parts of body where accidental injury 
is unlikely 

Fractures  

Repeated or multiple injurie Fabricated or induced illness -  

Parent Family/environment 

Parent with injuries History of mental health, alcohol or drug misuse or 
domestic violence. 

Evasive or aggressive towards child or others Past history in the family of childhood abuse, self-
harm, somatising disorder or false allegations of 
physical or sexual assault 

Explanation inconsistent with injury Marginalised or isolated by the community. 

Fear of medical help / parents not seeking 
medical help 

Physical or sexual assault or a culture of physical 

chastisement. 

Over chastisement of child  
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Emotional abuse  

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe 
and persistent adverse effects on the child’s emotional development.  It may involve conveying 
to children that they are worthless or unloved, not giving the child opportunities to express their 
views,  ‘making fun’ of what they say or how they communicate - hearing the ill-treatment of 
another and serious bullying (including cyber bullying).   

Child 

Self-harm Over-reaction to mistakes / Inappropriate 
emotional responses  

Chronic running away Abnormal or indiscriminate attachment 

Drug/solvent abuse Low self-esteem  

Compulsive stealing Extremes of passivity or aggression 

Makes a disclosure Social isolation – withdrawn, a ‘loner’ Frozen 
watchfulness particularly pre school   

Developmental delay Depression 

Neurotic behaviour (e.g. rocking, hair twisting, 

thumb sucking) 

Desperate attention-seeking behaviour 

Parent Family/environment 

Observed to be aggressive towards child or 
others 

Marginalised or isolated by the community. 

Intensely involved with their children, never 
allowing anyone else to undertake their child's 
care. 

History of mental health, alcohol or drug misuse 
or domestic violence. 

Previous domestic violence History of unexplained death, illness or multiple 
surgery in parents and/or siblings of the family 

History of abuse or mental health problems Past history in the care of childhood abuse, self 
harm, somatising disorder or false allegations of 
physical or sexual assault 

Mental health, drug or alcohol difficulties Wider parenting difficulties 

Cold and unresponsive to the child’s emotional 
needs 

Physical or sexual assault or a culture of physical 
chastisement. 

Overly critical of the child Lack of support from family or social network. 

 

Neglect  

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, 
likely to result in the serious impairment of the child’s health or development.  

Child 

Failure to thrive - underweight, small stature  Low self-esteem 

Dirty and unkempt condition Inadequate social skills and poor socialisation 

Inadequately clothed Frequent lateness or non-attendance at school 

Dry sparse hair Abnormal voracious appetite at school or nursery 

Untreated medical problems Self-harming behaviour 

Red/purple mottled skin, particularly on the 
hands and feet, seen in the winter due to cold 

Constant tiredness 

Swollen limbs with sores that are slow to heal, 
usually associated with cold injury 

Disturbed peer relationships 
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Parent Family/environment 

Failure to meet the child’s basic essential needs 
including health needs 

Marginalised or isolated by the community. 

Leaving a child alone History of mental health, alcohol or drug misuse 
or domestic violence. 

Failure to provide adequate caretakers History of unexplained death, illness or multiple 
surgery in parents and/or siblings of the family 

Keeping an unhygienic dangerous or hazardous 
home environment 
 

Past history in the family of childhood abuse, self 
harm, somatising disorder or false allegations of 
physical or sexual assault 

Unkempt presentation Lack of opportunities for child to play and learn 

Unable to meet child’s emotional needs  Dangerous or hazardous home environment 
including failure to use home safety equipment; 
risk from animals 

Mental health, alcohol or drug difficulties  

 

 

Sexual abuse  
Sexual abuse involves forcing or enticing a child or young person to take part in sexual 
activities, not necessarily involving a high level of violence, whether or not the child is aware 
of what is happening. This may also include an online element which facilitates, threatens 
and/or encourages sexual abuse. The activities may involve physical contact or non-contact 
activities, such as involving children in looking at sexual images or being groomed online / 
child exploitation.   
 

Child 
Self-harm -  eating disorders, self-mutilation and 
suicide attempts 

Poor self-image, self-harm, self-hatred 

Running away from home Inappropriate sexualised conduct 

Reluctant to undress for PE  Withdrawal, isolation or excessive worrying 

Pregnancy Sexual knowledge or behaviour inappropriate to 
age/stage of development, or that is unusually 
explicit  

Inexplicable changes in behaviour, such as 
becoming aggressive or withdrawn 

Poor attention / concentration (world of their own) 

Pain, bleeding, bruising  or itching in genital and 
/or anal area 

Sudden changes in school work habits, become 
truant 

Sexually exploited or indiscriminate choice of 
sexual partners 

 

Parent Family/environment 

History of sexual abuse Marginalised or isolated by the community. 

Excessively interested in the child. History of mental health, alcohol or drug misuse 
or domestic violence.  

Parent displays inappropriate behaviour towards 
the child or other children 

History of unexplained death, illness or multiple 
surgery in parents and/or siblings of the family 

Conviction for sexual offences Past history in the care of childhood abuse, self 
harm, somatising disorder or false allegations of 
physical or sexual assault 

Comments made by the parent/carer about the 
child. 

Grooming behaviour 

Lack of sexual boundaries Physical or sexual assault or a culture of physical 
chastisement. 

 


